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	APPLICATION FOR EMPLOYMENT:
Education Officer
Please complete all sections of this form.  Please send your completed form to: recruitment@hrservicespartnership.co.uk.

	
	
	

	PERSONAL DETAILS

	First names
	

	Surname (Family name)
	
	Mrs / Miss / Ms / Mr

	Home Address
	

	
	

	
	
	Postcode
	
	

	Email       _____________________   

Telephone Numbers
	___________________________________________

Please provide the following contact numbers on which we may contact you with discretion.

	Home 
	
	Mobile
	

	DATA PROTECTION
We will keep the data obtained from this application form in secure conditions in accordance with data protection requirements.  The information provided on this application form or elsewhere as part of the recruitment process will be used and kept securely by us and our HR advisers. The information provided will be used to make a decision regarding your suitability for employment and if successful the information will be used to form your personnel record and will be retained for the duration of your employment.  If unsuccessful, the information will be retained for 6 months after completion of the recruitment process, after which time it will be destroyed. We do continue to keep anonymous information for monitoring purposes principally to comply with anti-discrimination legislation.



	DECLARATION BY APPLICANT

The information I have supplied in this application form and accompanying sheets is complete and correct.  I understand that if I provide false or misleading information I may be disqualified from the selection process or be dismissed if I have been appointed.  I agree that the information I have supplied can be stored on computer or held manually as detailed in the section above.



	Name (please print):
	
	Signed: 

	
	Date:
	


CLOSING DATE FOR RETURN OF APPLICATION FORMS: 9am Monday 17th September 2018
1. GENERAL EDUCATION / QUALIFICATIONS (Please give details of relevant education)
	Dates:
	Institution:
	Qualifications:



	-
	
	

	-


	
	

	-


	
	

	-


	
	

	-
	
	


2.  TRAINING COURSES (Please give details of relevant work-related training courses)
	Course date(s):
	Course title and areas covered:
	Course provider:

	-


	
	

	-


	
	

	-


	
	

	-


	
	

	-


	
	


3. MEMBERSHIP OF PROFESSIONAL BODIES

	Organisation:
	Membership Status:
	Membership number:

	
	
	


4.  OTHER RELEVANT WORK (including unpaid, voluntary and community work) 

Please give details of other relevant work 

	Date(s):
	Nature of activity

	-


	
	

	-


	
	

	-


	
	

	-


	
	

	-


	
	


5.  EMPLOYMENT HISTORY 
a)
Current (or last) Position:

	Dates:
	Employer:
	Post Occupied and Main Duties:
	Grade/Salary:

	
	
	
	


b)
PERIOD OF NOTICE:

	Please state the period of notice required to terminate present employment:
	


c)
PREVIOUS POSITION/S (continue on a separate page if necessary)
	Date(s):
	Employer:
	Post Occupied and Main Duties:
	Grade/Salary:

	-


	
	
	

	-


	
	
	

	-


	
	
	

	-


	
	
	

	-


	
	
	


6.  
NAMES AND ADDRESSES OF TWO REFEREES
Please give the details of at least two referees that will be able to comment on your employment over the last five years. One of these should be from your present or most recent employer (paid or voluntary work). These should not include relatives or purely personal friends. We will not take up references without your permission, or before interview. Employment is offered subject to receipt of satisfactory references.
	Referee 1:

Name:

Job Title:

Organisation:
Email address:
Telephone No:

Relationship to you:
	
	Referee 2:

Name:

Job Title:

Organisation:
Email address:
Telephone No:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Relationship to 
you:
	


7.  
STATEMENT IN SUPPORT OF APPLICATION

Please read the accompanying Person Specification carefully and then set out below how your work and other experience, education and training meet the criteria of the Person Specification.  
Please limit your response to maximum of 1000 words
	


8.
GENERAL INFORMATION 

Right to Work in the UK
In line with the Immigration, Asylum and Nationality Act 2006 we are required to ensure that you are entitled to work in the UK. All applicants short-listed for interview will be required to provide relevant evidence.
Are you eligible to work in the UK?
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